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AGREEMENT between BOARD OF EDUCATION, CENTRAL SCHOOL DISTRICT, 
TOWNS OF HUNTINGTON AND BABYLON (HALF HOLLOW HILLS), Suffolk County, New 
York and ASSOCIATION OF OFFICE PERSONNEL. 
PREAMBLE 
This document is an agreement between the BOARD OF EDUCATION OF HALF 
HOLLOW HILLS CENTRAL SCHOOL DISTRICT, Towns of Huntington and Babylon, Suffolk 
County, New York and the ASSOCIATION OF OFFICE PERSONNEL for the period July 1, 
2004 through June 30,2008, arrived at as the product of negotiations between the parties 
concerned and it is intended to supersede any agreement previously arrived at. The 
BOARD OF EDUCATION recognizes the ASSOCIATION OF OFFICE PERSONNEL and extends 
exclusive recognition of such Association to represent certified clerical personnel in 
accordance with Article 14 Public Employees Fair Employment Act, as amended, of the Civil 
Service Law of the State of New York. The ASSOCIATION OF OFFICE PERSONNEL 
recognizes the powers, duties, responsibilities and obligations of the BOARD OF 
EDUCATION OF HALF HOLLOW HILLS CENTRAL SCHOOL DISTRICT pursuant to the Laws 
of the State of New York. 
I T  IS AGREED BY AND BRWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL 
NOT BECOME EFFECTIVE UNTIL THE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE I - WORK PERIODS 
A. School Year 
1. The school fiscal year and work year commences July 1 each year and 
terminates June 30 each year. This agreement shall commence and 
terminate on such respective dates unless otherwise extended by mutual 
consent of the parties hereto in writing. 
2. The work year for 10-month clerical personnel shall commence on the first 
day preceding the first day of school in September and end on the last day 
of school in June. Effective July 1, 1997, 10-month employees shall also 
work three additional days contiguous to the beginning or end of the school 
year, such days to be agreed upon between the association and the District. 
Said employees shall receive compensation of $325, which will be included 
in the salary schedule. 
B. For 10-month employees hired after July 1, 1993, the work year shall commence 
September 1 and end on June 30, unless the Board of Education's calendar 
designates an earlier start of school. 
C. Work Week 
The work week for all personnel covered by this Agreement shall consist of 
five seven-hour work days for a total of thirty-five hours'per week, exclusive 
of a lunch period. During the summer, the work week shall consist of five 
six-hour work days, exclusive of a lunch period. The six hour work day shall 
be scheduled between the hours of 7:30 a.m. and 4:00 p.m., at the 
discretion of the building administrators. For purposes of this paragraph, 
summer hours shall commence July 1 of each year, but the regular seven- 
hour work day shall resume with the last five work days in August, provided, 
however, that the last hour of each of the last five work days in August shall 
be paid at the rate of time and one-half. 
D. Work Day 
1. ' The work day is defined as any day that school is in session including 
Orientation Day and Superintendent's Conference Days. Except as provided 
in the preceding paragraph regarding summer hours, the work day shall 
consist of seven (7) hours exclusive of a lunch period, even if school is in 
session for only a portion of such day. 
E. Overtime rates of pay (ire., one and one-half times the normal hourly rate) shall be 
paid only for those hours of work performed beyond thirty-five (35) hours in a 
one-week period, or beyond thirty hours during the last five work days in August. 
F. Holidays 
The school year calendar, as adopted by the Board of Education for each 
school year shall be observed by the Association of Office Personnel and such 
school year calendar shall determine those paid holidays to be observed 
during such school year. I n  the event an employee is called upon to work 
on any such holiday, additional pay therefore shall be at one and one-half 
(11/2) times the regular hourly rate of pay. However, the Board of Education 
reserves the right, subsequent to the adoption of such school calendar, to 
observe school on any of such declared holidays, in which event the 
employees shall work on such day or days without additional compensation. 
The Board of Education, however, shall make up such holiday by substituting 
a different day, selected in its sole discretion, in lieu thereof. I n  the event 
an employee is called upon to work on such substituted day, additional 
compensation therefore shall be at one and one half (1%) times the regular 
hourly rate. Independence Day and Labor Day, if not included in such school 
year calendar, shall be'deemed to be additional paid holidays. 
G. Work When School Is  Not I n  Session (Recess Periods) 
The administration may assign employees work, on twenty-four (24) hours 
notice, during recess periods by first assigning volunteers and thereafter 
making involuntary assignments on a rotating basis. Payment for work 
performed during recess periods shall be one and one-half (1%) times the 
regular hourly rate. However, in the event that an employee will be 
unavailable during a particular recess period due to an absence away from 
home arising from vacation plans, and so notifies the Administration at least 
one month prior to the particular recess period, said employee will not be 
subject to recall. 
H. Miscellaneous Working Conditions 
1. When school is in session, the parties agree that an Administrator or 
someone designated by him to act in his absence (who is not an employee 
covered by this Agreement), shall be present in any building in which an 
employee covered by this Agreement is working. 
2. When school is not in session, the Administrator or someone designated by 
him to act in his absence (who is not an employee covered by this 
Agreement) shall either be present or someone shall be designated by him 
(who is not an'employee covered by this Agreement) who can be contacted 
to act in his absence. 
3. The parties recognize that the duties of the employees do not ordinarily, and 
as a matter of course, include the supervision by the employees of students. 
The parties also recognize that, from time to time, certain circumstances may 
arise so as to require such supervision by employees. The parties agree that 
every effort should be made to eliminate such circumstances which require 
supervision of students and such supervision shall not become a matter of 
required practice on the part of the employee. 
4. Superintendent's Conference Days shall be work days for all clerical 
employees. 
5. An employee who is notified by the Superintendent or his/'her designee to 
report for work on a day when schools have been closed due to inclement 
weather: shall be paid two (2) times the regular hourly rate. 
6. For employees hired after December 16, 1997 there shall be no benefits for 
the first sixty (60) days of employment. Benefits shall be pro rated .after the 
60 day period. 
There shall be ten (10) unpaid hours of staff development, scheduled outside the 
work day. The Superintendent or his designee will meet and confer with the 
Asociation on subjects and sessions. 
Only those writings, documents, memoranda, evaluations and observations 
concerning an employee which are included in an individual's personnel file may be 
used to affect an employee's employment status in the District. When materials 
relating to the performance of an employee are placed in an individual's personnel 
file, the employee shall have an opportunity to read it within a reasonable period of 
time, not to exceed two weeks. The employee shall acknowledge that she/he has 
read such materials by signing the copy filed, but such signature shall not be 
deemed to constitute agreement by the employee with its content. The refusal to 
sign shall not preclude placement in the file. The employee shall have the right to 
answer in writing any material filed and the answer shall be inserted in her/his file. 
For the purpose of the foregoing sentence, the personnel file referred to is the 
individual's file maintained in the Central Administration Office. Except for anything 
therein contained which refers to matters prior to the commencement of 
employment in the District, employees shall have the right to examine the contents 
of their own such personnel file. 
ARTICLE I1 - VACATIONS (FULL-TIME 12-MONTH PERSONNEL ONLY) 
A. Full-time 12-month clerical personnel shall receive a paid vacation allowance in 
accordance with the following schedule of full-time service in permanent status: 
10 days per 1 to 2 completed years of service. 
15 days per 3 to 9 completed years of service. 
20 days per 10 or more completed years of service. 
B. Full-time 12-month employees hired after December 16, 1997 shall receive a paid 
vacation allowance in accordance with the following schedule of full-time service in 
permanent status: 
10 days per 1 to 3 completed years of service. 
15 days after 4 completed years of service. 
16 days after 11 completed years of service. 
17 days after 12 completed years of service. 
18 days after 13 completed years of service. 
19 days after 14 completed years of service. 
20 days after 15 completed years of service.. 
C. The status of earned vacation time shall be determined as of June 30 of each year 
of the contract, and no pro-rata adjustments shall be made, except, however, that 
with regard to employees in their first year of contractual service, such employees, 
for every month of service in such first year shall be entitled to vacation time 
equivalent to 516 of a day of vacation for every month of contractual service, 
providing such service commenced prior to April 1. With regard to employees in 
their second or more years of contractual service, i f  such employees in the past 
commenced such service during the months of July and August, then for the 
purposes of this section of this Agreement, such employees shall be deemed to 
have earned completed years of service, for vacation purposes, as of June 30. 
D. Vacations shall be taken during the months of July and August in accordance with 
a schedule to be approved by the Administration. Such schedule shall be made no 
later than May 1 of each year. I f  other vacation arrangements are requested, they 
must be applied for no later than April 15 of each year and approved or disapproved 
by the employee's supervisor no later than May 1 of each year in order to be 
effective. 
E. Effective July, 1989, the District shall have the option to close all buildings and all 
Central Administrative offices for a two-week period. Said two-week period shall be 
the last week in July and the first week in August. During this period, all employees 
shall be required to take two (2) weeks vacation time. 
Employees with less than two (2) weeks accrued vacation time shall be required to 
take their vacation during said two-week period and will receive pay solely for their 
accrued vacation days. 
I f  the District decides to forego the two weeks closing, all unit members shall be so 
notified by the Office of the Superintendent no later than the January 1 immediately 
preceding the summer shut down. 
F. There shall be a cap of 60 days on vacation day accumulation. 
ARTICLE I11 - LEAVES 
A. Sick Leave, Including Sickness of Spouse, Child or Parent: 
Sick leave with pay shall be granted to all full-time 12-month employees at 
the rate of fourteen (14) days per year cumulative to 175 days. Sick leave 
with pay is granted to 10-month employees at the rate of twelve (12) days 
per year cumulative to 175 days. 
Commencing July 1, 1997, full-time 12-month employees shall be granted 
thirteen (13) sick days with pay per year, cumulative to 200 days and full- 
time 10-month employees shall be granted 111/2 sick days per year, 
cumulative to 200 days. 
At the option of the Superintendent, after five (5) days of consecutive 
absences, proof of illness as certified to by a doctor may be required in order 
to qualify the employee for such leave with pay. 
Three of the aforementioned sick days may be used for purposes of personal 
leave with pay upon request, submitted in writing upon five working days' 
notice to the employee's Administrator, except in cases of emergency when 
advanced notice cannot be given. Employees need not specify the exact 
. nature of the use of such personal leave days if for the reason hereinafter set 
forth: 
a. Legal matters: House closing, income tax hearings, adoption proceedings, 
and court appearances for traffic violations, probating wills, obtaining 
licenses, and other personal matters. 
b. Funerals: Attendance at the funeral service of a person, the nature of whose 
relationship to the employee warrants such attendance. 
c. Ceremonies: Graduation of employee, spouse or child, a day of wedding 
ceremony, participation in religious ceremonies such as baptism, 
confirmation, circumcision of child, honors and awards ceremonies involving 
the employee or immediate family, honeymoon. 
d. Miscellaneous: Required parental visits by parents to colleges, professional 
advancement, taking college students to and from college. 
e. Such personal leave days shall not be exercised upon a day contiguous to a 
school holiday except upon written application specifying the exact nature of 
such requested leave, and further subject to the approval of the employee's 
Administrator. 
B. Except as above provided, the employee requesting the approval of personal leave 
may list "Personal Business" as a reason for the absence providing that such 
personal business is for one of the above mentioned reasons; if the reason is not 
set forth above, the employee is to state the specific reason for review and approval 
by the Administrator. 
C. On July 1 of each year, each employee shall be notified of the number of sick days 
accumulated to that date. 
D. Additional Leave. 
1 Additional leave with pay shall be granted, non-cumulative, for the following 
reasons: 
a. Maximum of five (5) days per annum in the event of death of a spouse, child, 
parent, brother, sister, mother-in-law, father-in-law, grandmother, 
grandfather, grandson, granddaughter or person in loco parentis. 
b. Religious holidays, up to three (3) per year, only if the school calendar does 
not provide for closing on such holidays, and further provided that the tenets 
of the clerical personnel's religion, as practiced by that individual, require the 
attendance at religious services during school hours or prohibit the 
performance of his professional duties on that day. 
c. Jury duty, except that employees shall reimburse the employer to the extent 
of any compensation received by the employee as a result of such jury duty. 
d. Compulsory. court attendance as a result of a subpoena to testify as a 
witness. 
E. Leave of Absence (Without Pay) 
A leave of absence without pay, not to exceed one year, may be granted to 
an employee by the Board of Education. Notice of such leave of absence 
shall be given to the Suffolk County Civi! Service Commission by the Board 
of Education. Where a leave of absence without pay has been granted for 
a period which aggregates one year, a further leave of absence without pay 
shall not be granted unless the employee returns to his position and serves 
continuously therein for three months immediately preceding the subsequent 
leave of absence. Notice of such subsequent leave of absence shall also be 
given to the Suffolk County Civil Service Commission by the Board of 
Education. Absence on leave for more than one year shall be deemed the 
equivalent of a resignation from the service upon the date of commencement 
of such absence, except as provided in Subdivision 2 of this section. 
2. I n  an exceptional case, the Board of Education may for good cause shown, 
waive the provisions of this rule to permit an extension of the leave of 
absence for an additional one-year period. I n  no case may such leave of 
absence exceed in aggregate two years from the date of commencement of 
the leave. 
3. When an employee is on leave of absence from his position, a contingent 
permanent appointment to such position may be made for a period not 
exceeding the duration of such leave of absence, pursuant to the Rules and 
Regulations of the Suffolk County Civil Service Commission. 
F. Sick Leave Buy-Back 
1. Effective July 1, 1991, employees who have already accumulated 30 sick 
days in their sick bank, and are able to maintain said 30 days after a sale of 
any sick days in excess of such 30 days, shall be entitled to sell back to the 
District in any one year a maximum of 11 sick days for 12 month employees 
and 9 sick days for 10-month employees at the current daily rate of pay of 
such salary of the employee. 
Commencing July 1, 1997, employees who have accumulated 30 sick days 
in their sick bank, and are able to maintain said 30 days after a sale of any 
sick days in excess of such 30 days, shall be entitled to sell back to the 
District, at the current daily rate of pay of such salary of the employee the 
following number of days: 12-month employees may buy back from the 
district thirteen (13) unused sick and personal days from the current year's 
entitlement if not absent more than six (6) days. Ten-month employees can 
buy back ten (10) unused sick and personal days from the current year's 
entitlement if not absent more than five (5) days. 
ARTICLE I V  - NEW JOB OPENINGS 
A. I n  the event an existing position of employment covered by this Agreement 
becomes vacant or a new position is created, a memorandum of such vacancy or 
new position shall be posted upon the bulletin board in each of the buildings of the 
School District and a copy thereof forwarded to the President of the Association of 
Office Personnel. Such memorandum shall state the job classification, the location 
of such position, together with a deadline date by which appl~cations must be 
received in order to be considered. Such deadline date shall not be less than two 
(2) weeks from the date of posting. No vacancy or new position will be filled 
permanently until such vacancy has been posted as herein provided and until all 
applications submitted by present employees have been considered. 
B. Twelve-month employees may apply for any vacant 10-month positions. 
C. Nothing herein contained shall prohibit the filling of temporary positions without 
complying with the conditions set forth herein. (However, all clerical positions of 
a permanent nature lasting more than ninety (90) days shall be filled by a Civil 
Service appointee.) Upon conversion of a temporary position to a permanent 
position, such conversion shall be deemed a vacancy and shall be subject to the 
conditions herein contained. 
D. An employee who is appointed to fill a vacancy or new job opening shall maintain 
the same position on the salary schedule as she/he had attained in her/his former 
position. 
ARTICLE V - SALARY 
A. The salaries to be paid to the unit members shall be determined in accordance with 
the salary schedule attached hereto as Appendix I, Appendix 11, Appendix I11 and 
Appendix IV. 
Effective July 1, 2004, the salary schedule shall be increased by 3.5%. 
Effective July 1, 2005, the salary schedule shall be increased by 3.0%. 
Effective July 1, 2006, the salary schedule shall be increased by 3.0% 
Effective July 1, 2007, the salary schedule shall be increased by 3.0%. 
B. All unit members who were hired prior to March 1 of each contract year, shall 
advance one step on the salary schedule effective the following July 1. 
C. Those unit members hired after March 8, 1994 will stay on Step 1 for one full 12- 
month period and then be eligible for step movement July 1 following their 
anniversary date. 
D. Each of the Assistant Superintendents listed below shall grant an annual assignment 
differential of $2,000 to designated unit member(s) who do not hold confidential 
status. 
Assistant Superintendent for District-Wide Adm. 2 unit members 
Assistant Superintendent for Elementary Instruction 1 unit member 
Assistant Superintendent for Secondary Instruction 1 unit member 
Assistant Superintendent for Finance and Facilities 2 unit members 
Assistant Superintendent for Research, Assessment 
& Special Services 2 unit members 
ARTICLE V I  - RETIREMENT 
A. Participation in the New York State Employees' Retirement System is mandatory for 
personnel of competitive and non-competitive class. 
B. Any actual change in statute of the New York State Retirement Law and any 
contemplated changes by the Board of Education under such law shall be made 
known to each member of the Association of Office Personnel. 
C. All unit members must provide the District with sixty (60) days written notice prior 
to retirement. 
D. Upon retirement, the school district will pay to the employee the following sums of 
money for accumulated sick leave: The maximum accumulation permitted 
hereunder shall be 200 days. 
Years of Service Pavment 
Less than 10 years I day's pay for every 3 days accumulated 
10 or more years 1 day's pay for every 2 days accumulated 
15 or more years 1 day's pay for every day accumulated. 
Any unit member who utilizes sick leave after submitting her/his retirement or 
resignation notice, may be assessed three sick days for each day utilized if, in the 
judgment of the Superintendent, the unit member is abusing the sick leave policy. 
The Superintendent shall not be arbitrary or capricious in exercising his/her 
judgment thatthere has been an abuse of the sick leave policy. 
E. The District shall provide the New York State Employees' Retirement System Plan 
75i to unit members. 
ARTICLE V I I  - DISABILITY 
A. The Board of Education agrees to carry on behalf of the employees Disability Benefit 
Insurance and Workers Compensation Insurance, both as defined under the 
Workers Compensation Law of the State of New York. I n  the event of disability an 
employee shall have the option of first utilizing accrued sick leave prior to utilization 
of the benefits afforded under either Disability Insurance or Workers Compensation, 
or the receipt of the benefits of such insurance. The Board of Education, however, 
shall have the right, in the event the employee first utilizes sick leave, to seek 
reimbursement from its insurance carrier for such time that the employee utilizes 
sick leave in lieu of insurance benefits. I n  such event, to the extent that the School 
District is reimbursed by its insurance carrier, the employee shall not lose the 
continued earning of accrued sick leave, holiday or recess pay and vacation pay as 
a result of such disability. 
B. The Board of Education agrees to obtain information describing the benefits to 
employees under Disability Benefit Insurance and Workers Compensation Insurance 
and to disseminate such information to the Association by delivering to the officers 
of the Association such information in sufficient quantity as to enable such officers 
to distribute it to the members of the Association. This shall be done on July 1 of 
each new calendar year. 
ARTICLE V I I I  - HEALTH INSURANCE 
A. The Board shall pay a portion of the cost of the Empire Core Plan Plus 
Enhancement. Effective July 1, 2004, unit members' health insurance contributions 
shall be as follows: 
Base salary below $60,000: 1 5 O/O 
Base salary $60,000 but less than $100,000: 20% 
Base salary $100,000 or more: 2 5 O/O 
The Board shall pay the same dollar amount toward the H.I.P. health plan as it pays 
toward the Empire Core Plan Plus Enhancement. 
B. Notwithstanding the above, unit members who receive health insurance through the 
district, upon retirement, shall make the following contribution toward their health 
insurance premium: 
Hired prior to or on March 8, 1994: 1 5 O/O 
Hired after March 8, 1994: 2 5 O/O 
C. Any change in health insurance plan will be mutually agreed upon by both parties. 
Any change in plan will have substantially equal benefits as existing contract plans. 
The parties agree that no extraneous issues will be raised and only components of 
the present and proposed plan will be considered. 
Waiver of Premium: A unit member covered under the health insurance plan may 
submit a waiver of coverage, in a form to be designed by the District, in consultation 
with the Union, on or before November 1 of the school year. The unit member shall 
be paid, on a yearly basis, the sum of $1,800 for family coverage, $1,200 for 
individual coverage or $1,000 to go from family to individual coverage provided 
insurance is not picked up by spouse employed by District. Final payment shall be 
made as soon thereafter as possible. I n  the event an employee who has chosen 
this option because of an unforeseen event must re-enroll, the employee shall 
return, on a pro-rata basis, that portion of the waiver previously paid, determined 
as of the date of re-enrollment. 
E. The District shall provide a' flexible benefit plan for all unit members at no cost to 
the District except for administrative expenses. 
ARTICLE I X  - LONGEVITY 
Longevity payments have been incorporated into the 1996-97 and 1997-98 salary 
schedules, and are referenced at steps 9, 13, 19, and 21. 
ARTICLE X - OPTICAL INSURANCE 
There shall be $250 per year optical coverage for unit members. Reimbursement 
shall be made upon submission of a receipt to the Accounting Department. 
ARTICLE X I  - LIFE INSURANCE 
The School District shall provide at its own cost and expense life insurance in the 
amount of $6,000 for 10-month employees and $6,500 for 12-month employees. 
ARTICLE X I 1  - GRIEVANCE PROCEDURES AND REGULATION 
Employees may present grievances, free from coercion, interference, restraint, 
discrimination or reprisal. 
"Grievance" shall mean any claimed violations, misinterpretation or inequitable 
application of an express provision of this Agreement provided, however, that such 
term shall not include any matter involving an employee's rate of compensation 
(unless the employee is claiming that she/he is being denied her proper 
compensation under the terms of this Agreement), retirement benefits, disciplinary 
proceeding or any other matter which is otherwise reviewable pursuant to law or 
any rule or regulation having the force and effect of the law. 
An employee shall be permitted to be represented at any stage by a person of his 
own choosing. I f  the aggrieved party is not represented by the Association, the 
Association shall have the right to be present and to state its views at all stages of 
the grievance procedure. The association shall be permitted to file a grievance and 
same may be initiated at Stage 2. 
The first procedural stage shall consist of the employee's presentation of his/her 
grievance to his/her building principal or immediate supervisor who shall, to such 
extent as he/she may deem appropriate, consult with the Personnel Administrator. 
The discussion and resolution of grievances at the first stage shall be on an oral and 
informal basis. I f  such grievance is not satisfactorily resolved at the first stage such 
employee may proceed to the second stage. 
The second procedural stage shall consist of a request by the aggrieved employee 
for a review and determination of his grievance by the Superintendent of Schools 
or his/her designee. I n  such event, the aggrieved employee and the building 
principal shall each submit to the Superintendent or his/her designee a written 
statement setting forth the specific nature of the grievance and the facts relating 
thereto. Thereupon, the Superintendent or his/her designee shall at the request of 
the employee, hold an informal hearing at which the empioyee and, if desired, 
his/her representative, may appear and present oral and written statements or 
arguments. The determination of the second stage of such grievance proceeding 
shall be made by the Superintendent or his/her designee, holding such hearing. 
F. The third procedural stage shall cover situations where any employee appeals in 
writing from a determination by the Superintendent or his/her designee to the Board 
of Education. Such employee shall be granted a hearing on his/her appeal before 
the Board and shall have the right to be represented at such hearing. 
G. The decision of the Board shall either sustain or reverse the decision of the 
Superintendent of Schools. 
H. Fourth procedural stage (arbitration). 
1. I f  the Association is not satisfied with the disposition of the grievance at the 
third procedural stage or if no decision has been rendered within the time 
limit specified, the Association may submit a written request for arbitration 
to the American Arbitration Association (MA) .  The Association will notify the 
district that it has taken this action. Both parties will abide by the Rules for 
Voluntary Labor Arbitration of the AAA. 
2. The Arbitrator shall make his/her decision in writing within the time period 
prescribed by the Rules for Voluntary Labor Arbitration promulgated by the 
AAA. The Arbitrator's decision shall be final and binding. 
3. The Arbitrator shall limit his/her decision strictly to the interpretation, 
application and/or violation of the express provisions of the agreement 
submitted and he/she shall be without power of authority to make any 
decision : 
a. contrary to, or inconsistent with, or modifying, violating, or varying in 
any way, the terms and provisions of this agreement; or applicable 
law; or Board rules, regulations or policies; 
b. involving the exercise of Board or Superintendent discretion under the 
terms and provisions of this agreement; or under laws; 
c. limiting or interfering in any way with the powers, duties and 
responsibilities of the Board, or Superintendent of Schools, under the 
Board's rules, regulations, or policies, or under law, unless such ruies, 
regulations or policies are in conflict with the express provisions of 
this Agreement. 
4. The cost for the services of the arbitration fees charged by the AAA shall be 
borne by the party whose position is not sustained. Each party, however, 
shall bear the cost of its representatives, witnesses and counsel. 
I. The time limits for acting upon appeals at the various levels shall be five (5) school 
days at the building level, five (5) school days at the Superintendent or his/her 
designee level, and ten (10) school days at the Board level. The Board of Education 
shall render a decision on review of any case appealed to it within fifteen (15) 
school days after the appeal has been filed. Submission to arbitration by either 
party shall be within ten (10) school days after the Board's decision. 
ARTICLE XI11 - ADVISORY COUNCIL OF OFFICE PERSONNEL 
A. The officers of the Association of Office Personnel from time to time shall meet with 
the Personnel Administrator with a view towards a frank discussion of their mutual 
problems concerning the employment policies, practices and any recommendations 
concerning the working conditions of the employees covered by this Agreement, and 
the affairs of the School District with reference to the nature of the work performed 
by such employees. The foregoing, however, shall not preclude such Officers of the 
Association from discussing with the Superintendent of Schools any of the foregoing 
items subsequent to their meeting with the Personnel Administrator. I n  addition, 
discussion at any such meeting may include the matter of job reclassification if such 
subject is raised by the Association. However, any discussion of job reclassification 
in no way implies agreement by the School District to alter existing job classification. 
ARTICLE XIV - CHANGE OF STATUS FROM 10-MONTH TO 12-MONTH 
EMPLOYEE 
A. Any 10-month employee who, in her absolute discretion, is for her own reasons 
unable to work as a 12-month employee, shall be retained as a 10-month employee, 
in the event i t  is the desire of the Board of Education to change the status of such 
position. I n  the event, however, that a 10-month employee accepts a 12-month 
position, she/he shall receive a'vacation allowance equitable to her/his years of 
service on the 12-month salary schedule. Equal credit shall be given in placement 
on the 12-month salary schedule for prior service on a 10-month schedule. 
ARTICLE XV - ASSIGNMENT OF DUTIES 
A. The Board of Education reserves the right to assign and reassign any employee to 
any other position in the School District providing such other position requires 
similar work and experience under regulations of the Civil Service Commission. 
However, the board of Education shall give two weeks' notice, in writing, of such 
reassignment together with a brief synopsis of the reasons therefor. 
B. Employees temporarily assigned, pursuant to written authorization of the 
Superintendent (or his/her designee) to a position in a classification other than their 
own classification shall be paid during such temporary assignment in accordance 
with their step on the schedule of the classification to which assigned after three (3) 
consecutive days of such assignment retroactive to the first day of such assignment. 
Employees temporarily assigned pursuant to written authorization of the 
Superintendent (or his/her designee) to a position not covered by this agreement 
shall be paid during such temporary assignment at a rate of one and one-half (1%) 
times her/his regular salary after three (3) consecutive days of such assignment, 
retroactive to the first day of such assignment. Nothing herein contained, however, 
shall be construed as constituting the creation of new positions or classifications. 
C. Except for emergencies, no certified employee shall be temporarily assigned to 
perform work in another building in the district if such work is not in connection with 
her/his regular assignment. Emergencies shall mean situations (1) where there is 
an inability to obtain a substitute after reasonable diligent effort has been made to 
obtain one; (2) where an employee fails to arrive at the scheduled starting time; (3) 
where an employee becomes ill or is otherwise relieved of duties during the course 
of the regular day; and (4) where a situation of unanticipated stress occurs (e.g., 
a strike, an act of God, etc.). This subsection shall not apply however, to a 
temporary assignment during recess periods and during the period of July 1 to and 
including August 31. During said periods of time, temporary assignment shall be 
made in the sole discretion of the Administration; after consultation with the 
President, or a designee of the President. 
D. Every employee shall receive a notice of assignment for the next year on or about 
June 30, which notice shall include the position, building and department of the 
assignment. 
E. Job Security 
1. During the term of this contract, no employee hired on or before July 1, 1980 
shall be terminated for economic reasons, nor shall their position be 
abolished except as set forth in paragraph 2 below. 
2. However, in the event that any of these employees hired on or before July 
1, 1980, dies, resigns, or voluntarily terminates her/his employment or is 
involuntarily terminated pursuant to law, the Board of Education need not fill 
said vacancy and may abolish the position of said employee. 
3. I t  is understood and agreed that the terms of this Article shall in no manner 
be found to be applicable to any employee hired after July 1, 1980. 
ARTICLE XVI - ATTENDANCE AT WORKSHOPS 
A. Effective July 1, 2001, unit members shall be eligible for payment for attendance at 
' workshops. I n  order to be eligible for such payment, a unit member must have 
obtained fifteen credits of instruction which shall have been previously approved by 
the unit member's building administrator of office administrator. A credit shall be 
the equivalent of fifteen hours of instruction. Payment shall be as follows: 
Unit members with 10 or more years of District service: $1,000 per year 
Unit members with less than 10 years of District service: $750 per year 
ARTICLE X V I I  - AGENCY SHOP 
A. Pursuant to the passage of the legislation enabling the implementation of Agency 
Shop. Fee, the Half Hollow Hills Central School District does hereby agree that no 
later than fifteen (15) days after the effective date of this Agreement or fifteen (15) 
days after the effective date of employment, whichever is later, each employee will 
pay the Association of Office Personnel each month a service charge toward the 
administration of this Agreement and the representation of such employee; 
provided, however, that each employee will have available to herlhis membership 
in the Association of Office Personnel on the same terms and conditions as are 
available to every- other member of the Union. The service charge shall be an 
amount equal to the collective bargaining agent's monthly dues for each month 
thereafter. The Half Hollow Hills Central School District shall deduct such fee i n  the 
same manner the membership dues are deducted. The Association of Office 
Personnel shall supply the school district with a list of names of non-members at 
least fifteen (15) days prior to the deduction of the Agency fee. 
B. The Association of Office Personnel has submitted to the district, pursuant to 
chapter 677 of the Laws of 1977 of the State of New York a procedure providing for 
the processing of demands, by members of the bargaining unit, for the return of 
that portion of the Agency fee deduction, if any, which represents the employee's 
pro-rata share of expenditures by the Association of Office Personnel in aid of 
activities or causes only incidentally related to negotiation of terms and/or 
conditions of employment. The aforementioned procedure shall not be substantially 
changed without the prior approval of the Board of Education. 
C. The Association of office Personnel herewith indemnifies and saves the school 
district, Board of Education and its employees harmless from any and all lawsuits, 
actions or proceedings at law before the courts or an administrative agency rising 
from this article. 
I N  WITNESS WHEREOF, the parties have executed this agreement by their 
duly authorized representatives on this 13th day of January 2004. 
ASSOCIATION OF OFFICE PERSONNEL BOARD OF EDUCATION 
HALF HOLLOW HILLS CENTRAL 
SCHOOL DISTRICT, TOWNS OF 
HUNTINGTON AND BABYLON 
/ / 
By: By: zL(4'44&k6d - 
Linda McCann, Co-President Alissa he ~ a % ,  President!) 
Carole Potuzak, to9resident 
ASSOCIATION OF OFFICE PERSONNEL 
NYSUT 
SALARY SCHEDULE - 2004-2005 (effective 7/1/04) 
SCHOOL 
ADM. AIDE OFFICE SR AIC 
post P re post pre CIV. SVC APPLIC. SR AIC 
post pre 71111993 71111 993 71111 993 71111993 CLERK SPEC. TYPIST PRINC. 
6 HR. 71111993 71111993 SR. SR. AIC AIC CLKITYP SR PRINC. AIC MACH. SR. PRINC. AIC 
CLKITYP CLKITYP CLKITYP CLKITYP CLKITYP AICTYP. AICTYP. DATAENT CLKITYP CLERK AICTYP. STEN OPER. STEN STEN PURTECH 
10 MOS 10 MOS 10 MOS 10 MOS 10 MOS , I 0  MOS 10 MOS 12 MOS. 12 MOS. 12 MOS. 12 MOS. 12 MOS 12 MOS. 12 MOS 12 MOS 12 MOS. 
STEP 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
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ASSOCIATION OF OFFICE PERSONNEL 
NYSUT 
SALARY SCHEDULE - 2005-2006 (effective 711105) 
SCHOOL 
ADM. AIDE OFFICE SR AIC 
post Pre post pre CIV. SVC APPLIC. SR AIC 
post pre 71111 993 71111993 71111993 71111 993 CLERK SPEC. TYPIST PRINC. 
6 HR. 71111993 71111993 SR. SR. AIC AIC CLKITYP SR PRINC. AIC MACH. SR. PRINC. AIC 
CLKITYP CLKITYP CLKITYP CLKITYP CLKITYP AIC TYP. AIC TYP. DATA ENT CLKITYP CLERK AIC TYP. STEN OPER. STEN STEN PUR TECt 
10MO.S 10MOS 10MOS 10MOS 10MOS 10MOS 10MOS 12MOS. 12MOS. 12MOS. 12MOS. 12MOS 12MOS. 12MOS 12MOS 12MOS. 
ASSOCIATION OF OFFICE PERSONNEL 
NYSUT 
SALARY SCHEDULE - 2006-2007 (effective 7 /1 /06 )  
- . 
SCHOOL -- -11 
ADM. AIDE OFFICE SR AIC 
post P re post pre CIV. SVC APPLIC. SR AIC 
post pre 71111993 71111993 71111993 71111993 CLERK SPEC. TYPIST PRINC. 
6 HR. 71111993 71111993 SR. SR. A IC AIC CLKITYP SR PRINC. AIC MACH. SR. PRINC. AIC 
CLKITYP CLKITYP CLKITYP CLKITYP CLKITYP AIC TYP. AIC TYP. DATA ENT CLKITYP CLERK AIC TYP. STEN OPER. STEN STEN PUR TECH 
10 MOS 10 MOS 10MOS 10 MOS 10 MOS 10 MOS 10 MOS 12 MOS. 12 MOS. 12 MOS. 12 MOS. 12 MOS 12 MOS. 12 MOS 12 MOS 12 MOS. 
ASSOCIATION OF OFFICE PERSONNEL 
NYSUT 
SALARY SCHEDULE - 2007-2008 (effective 711107) 
SCHOOL 
ADM. AIDE OFFICE SR AIC 
post P re post pre CIV. SVC APPLIC. SR AIC 
post ' pre 71111993 71111993 71111993 71111993 CLERK SPEC. TYPIST PRINC. 
6 HR. 71111993 71111993 SR. SR. AIC AIC CLKITYP SR PRINC. AIC MACH. SR. PRINC. AIC 
CLKITYP CLKITYP CLKITYP CLKITYP CLKITYP AIC TYP. AIC TYP. DATA ENT CLKITYP CLERK AIC TYP. STEN OPER. STEN STEN PUR TECH 
10MOS 10MOS 10MOS 10MOS 10MOS 10MOS 10MOS 12MOS. 12MOS. 12MOS. 12MOS. 12MOS 12MOS. 12MOS 12MOS 12MOS. 
